
 
 

Student Assistant 
Office of Strategic Initiatives/ Donor 

Relations (Institutional Advancement) 

Summer 2024 

Duties/Responsibilities: 
 

 This hybrid position provides administrative support of the Institutional Advancement Office of 
Strategic Initiatives (OSI) and to the Director of Major Gifts Administration and Stewardship.   

 Duties and responsibilities include, amongst others, the preparation and editing of 
correspondence, proposals, 
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